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APA for Research Papers and Essays 
 

This is a guide to use when you are writing a research paper or essay using APA format. 
Information was gathered from: 
 
Degelman, D., & Harris, M. (2006). APA style essentials. Retrieved March 1, 2006 from 

http://www.vanguard.edu/faculty/ddege.aspx?doc_id=796. 

Hacker, D. (2007) Research and documentation online. Retrieved March 1, 2006 from 

http://www.dianahacker.com/resdoc. 

The Write Source. (2005). Electronic Sources APA Style. Retrieved March 1, 2006 from 

http://thewritesource.com/APA/APA.HTM. 

The Writing Lab and owl at Purdue and Purdue University. (2007). Retrieved February 27, 2007 

from http://owl.english.purdue.edu. 

 
A copy of this guide can also be found on the Keeley Library Homepage at  
www.sailsinc.org/Durfee. Links to sites with information pertaining to citing reference sources 
can be found by following the link for Course Resources and clicking on Useful Tips for All 
Classes then Documenting: Citing and Quoting Sources. 
 
Summary: APA (American Psychological Association) documentation is used in scientific 
research papers and is most commonly used to cite sources within the social sciences. This 
resource offers examples for the general format of APA research papers, in-text citations and the 
reference page. 
 
Paper Format: 
 
Below are some basic guidelines for formatting a paper in APA style. Use these guidelines if 
your instructor does not give you specific instructions. 

General APA Guidelines 

x Type your paper on a computer and print it out on standard, white 8.5 x 11 –inch paper. 
x Double-space the entire paper and use a legible font like Times New Roman or Courier. 
x Leave only one space after periods or other punctuation marks (unless otherwise instructed 
by your instructor). 
x Set the margins of your document to 1 inch on all sides. Indent the first line of a paragraph 
one half-inch (five spaces or press Tab once) from the left margin. 
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x Active voice: As a general rule, use the active voice rather than the passive voice when 
writing. For example, use “We predicted that ...” rather than “It was predicted that ...” 
x Order of Pages:  Title Page, Abstract, Body, References, Appendixes, Footnotes,  
Tables, Figure Captions, Figures (Your instructor many not have you include all of these 
pages in your document, always follow the instructors directions.) 

Your final research paper/essay should include, in the order indicated below or in the order 
specified by your instructor, as many of the following sections as apply to your assignment. Each 
section should begin on a separate page. If your instructor does not specify the guidelines for you 
to follow, then follow the order listed below to the best of your ability. 

Title page: includes a running head for publication or title. 
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Page numbers and running head: In the upper right-hand corner of each page beginning with 
the title page, include a 1-3 word version of your title. Follow by five spaces and then the page 
number. (To create a running header click on View, highlight Header and Footer in ----box type 
your running header , then click on Insert, highlight Page Numbers. You want the Position to be 
Top of page-Header, Alignment will be Right, click OK. The page number will appear. Leave 5 
spaces between the running header and the page number) 

Abstract: An abstract is similar to an introduction to a paper. Write a 75-100 word overview of 
your essay/research paper. The Abstract should include the main idea and the major points of 
your paper. Place the abstract on its own page immediately after the title page. Center the word 
Abstract and then follow with the paragraph. Do not indent the first line of the paragraph. 
Example of APA Abstract: 

 

© 2002 Write Source 
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Headings: Although not absolutely necessary, headings can be helpful. Major headings should 
be centered. Capitalize every word in the heading except articles (a, the), short prepositions (in, 
by, for), and coordinating conjunctions (and, but, or). 

Visuals: Visuals such as tables and figures include graphs, charts, drawings, and photographs. 
Keep the visuals as simple as possible and clearly label each visual with an Arabic numeral (ex: 
Table 1, Table 2, etc.) and include the title of the visual. The label and the title should appear on 
separate lines above the table, flush left.  

Body   

A. Pagination: The body of the paper begins on a new page (page 3).  
B. Title: The title of the paper (in uppercase and lowercase letters) is centered on the first 

line.      
C. Introduction: The introduction (which is not labeled) begins on the line following the 

paper title.          
D. Headings: Headings are used to organize the document and reflect the importance of 

sections. For example, in Science you may have a heading for each research section: 
Common name of organism, Scientific name of organism, Domain, Taxonomic 
hierarchy, Name and description of biome, Description of habitat, Description of physical 
appearance, Description of life cycle, Description of food web.  

E. In-text Citations: The Basics. The source of your material must be documented in the 
body of the paper by citing the author(s) and date(s) of the sources. The underlying 
principle is that ideas and words of others must be formally acknowledged. The 
reader can obtain the full source citation from the list of references that follows the body 
of the paper. 

When using APA format, follow the author-date method of in-text citation. This means that 
the author's last name and the year of publication for the source should appear in the text, 
e.g., (Jones, 1998), and a complete reference should appear in the reference list at the end of 
the paper. 

If you are referring to an idea from another work but NOT directly quoting the material, or 
making reference to an entire book, article or other work, you only have to make reference to 
the author and year of publication in your in-text reference. If you are directly quoting from 
the source, include the page number(s), e.g. (Fischer, 1996, p. 196). 

F. In-Text Citation Capitalization, Quotation Marks, and Italics 

x Always capitalize proper nouns, including author names and initials: D. Jones.  
x If you refer to the title of a source within your paper, capitalize all words that are four 

letters long or greater within the title of a source: Permanence and Change. 
Exceptions apply to short words that are verbs, nouns, pronouns, adjectives, and 
adverbs: Writing New Media, There Is Nothing Left to Lose. (Note: in your 
References list, only the first word of a title will be capitalized: Writing new media.) 
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x When capitalizing titles, capitalize both words in a hyphenated compound word: 
Natural-Born Cyborgs. 

x Capitalize the first word after a dash or colon: “Defining Film Rhetoric: The Case of 
Hitchcock's Vertigo.”  

x Italicize the titles of longer works such as books, edited collections, movies, 
television series, documentaries, or albums: The Closing of the American Mind; The 
Wizard of Oz; Friends. 

x Put quotation marks around the titles of shorter works such as journal articles, articles 
from edited collections, television series episodes, and song titles: “Multimedia 
Narration: Constructing Possible World,” “The One Where Chandler Can't Cry.” 

G. Short Quotations 

If you are directly quoting from a work, you will need to include the author, year of 
publication, and the page number for the reference (preceded by "p."). Introduce the 
quotation with a signal phrase that includes the author's last name followed by the date of 
publication in parentheses. 

Examples: 

According to Jones (1998), “Students often had difficulty using APA style, especially when 

it was their first time” (p. 199). 

Jones (1998) found that “students often had difficulty using APA style” (p. 199); what 

implications does this have for teachers? 

If the author is not named in a signal phrase, place the author's last name, the year of 
publication, and the page number in parentheses after the quotation. 

Examples: 

She stated, “Students often had difficulty using APA style,” (Jones, 1998, p. 199), but she did 

not offer an explanation as to why.  

H. Long Quotations 

Place direct quotations longer than 40 words in a free-standing block of typewritten lines, 
and omit quotation marks. Start the quotation on a new line, indented five spaces from the 
left margin. Type the entire quotation on the new margin, and indent the first line of any 
subsequent paragraph within the quotation five spaces from the new margin. Maintain 
double-spacing throughout. The parenthetical citation should come after closing punctuation 
mark. Example: 
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Jones's (1998) study found the following:  

Students often had difficulty using APA style, especially when it was their first time 

citing sources. This difficulty could be attributed to the fact that many students failed to 

ask their teacher for help or check the link on the Keeley Library Webpage. Many 

helpful sources are listed under Course Resources > Useful Links > Documenting. 

I. Summary or Paraphrase 

If you are paraphrasing an idea from another work, you only have to make reference to the 
author and year of publication in your in-text reference, but APA guidelines encourage you 
to also provide the page number (although it is not required.) Example: 

According to Jones (1998), APA style is a difficult citation format for first-time learners. 

APA style is a difficult citation format for first-time learners (Jones, 1998, p. 199). 

A. When the names of the authors of a source are part of the formal structure of the 
sentence, the year of publication appears in parentheses following the identification of 
the authors. Consider the following example:  

Wirth and Mitchell (1994) found that although there was a reduction in insulin dosage over a 

period of two weeks in the treatment condition compared to the control condition, the 

difference was not statistically significant.   [Note: and is used when multiple authors are 

identified as part of the formal structure of the sentence. Compare this to the example in the 

following section.]  

B. When the authors of a source are not part of the formal structure of the sentence, both 
the authors and year of publication appear in parentheses.  

Consider the following example:  

Reviews of research on religion and health have concluded that at least some types of religious 

behaviors are related to higher levels of physical and mental health (Gartner, Larson, & Allen, 

1991; Koenig, 1990; Levin & Vanderpool, 1991; Maton & Pargament, 1987; Paloma & 
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Pendleton, 1991; Payne, Bergin, Bielema, & Jenkins, 1991).      [Note: & is used when multiple 

authors are identified in parenthetical material. Note also that when several sources are cited 

parenthetically, they are ordered alphabetically by first authors' surnames and separated by 

semicolons.]  

C. When a source that has two authors is cited, both authors are included every time the 
source is cited. 
          

D. To cite a Web document, use the author-date format. If no author is identified, use the 
first few words of the title in place of the author. If no date is provided, use "n.d." in 
place of the date. Consider the following examples:  

Degelman and Harris (2000) provide guidelines for the use of APA writing style. 

 

Changes in Americans' views of gender status differences have been documented (Gender and 

Society, n.d.).  

I. Quotations: When a direct quotation is used, always include the author, year, and  page 
number as part of the citation. 

A. A quotation of fewer than 40 words should be enclosed in double quotation marks 
and should be incorporated into the formal structure of the sentence. Example:  

Patients receiving prayer had “less congestive heart failure, required less diuretic and antibiotic 

therapy, had fewer episodes of pneumonia, had fewer cardiac arrests, and were less frequently 

intubated and ventilated” (Byrd, 1988, p. 829).  

B. A lengthier quotation of 40 or more words should appear (without quotation marks) 
apart from the surrounding text, in block format, with each line indented five spaces 
from the left margin.  
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Reference List: Basic Rules 

Your reference list should appear at the end of your paper. It provides the information necessary 
for a reader to locate and retrieve any source you cite in the body of the paper. Each source you 
cite in the paper must appear in your reference list; likewise, each entry in the reference list must 
be cited somewhere in your text. 

Your references should begin on a new page separate from the text of the essay/research paper. 
Label this page References (with no quotation marks, underlining, etc.), centered at the top of the 
page. It should be double-spaced just like the rest of your essay/research paper.  

Basic Rules 

x All lines after the first line of each entry in your reference list should be indented one-half 
inch from the left margin. This is called hanging indentation. 

x Authors' names are inverted (last name first); give the last name and initials for all 
authors of a particular work unless the work has more than six authors. If the work has 
more than six authors, list the first six authors and then use “et al.” after the sixth author's 
name to indicate the rest of the authors.  

x Reference list entries should be alphabetized by the last name of the first author of each 
work. 

x If you have more than one article by the same author, single-author references, or 
multiple-author references with the exact same authors in the exact same order, they are 
listed in order by the year of publication, starting with the earliest. 

x When referring to any work that is NOT a journal, such as a book, article, or Web page, 
capitalize only the first letter of the first word of a title and subtitle, the first word after a 
colon or a dash in the title, and proper nouns. Do not capitalize the first letter of the 
second word in a hyphenated compound word.  

x Capitalize all major words in journal titles.  
x Italicize titles of longer works such as books and journals. 
x Do not italicize, underline, or put quotes around the titles of shorter works such as journal 

articles or essays in edited collections. 

Reference List: Author/Authors 

The following rules for handling works by a single author or multiple authors apply to all APA-
style references in your reference list, regardless of the type of work (book, article, electronic 
resource, etc.) 

Single Author 

Last name first, followed by author initials. 

Berndt, T. J. (2002). Friendship quality and social development. Current Directions in 

Psychological Science, 11, 7-10. 
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Two Authors 

List the authors by their last names and initials. Use the "&" instead of "and." 

Wegener, D. T., & Petty, R. E. (1994). Mood management across affective states: The hedonic 

contingency hypothesis. Journal of Personality & Social Psychology, 66, 1034-1048. 

Organization as Author 

American Psychological Association. (2003). 

Unknown Author 

Merriam-Webster's collegiate dictionary (10th ed.).(1993). Springfield, MA: Merriam-Webster. 

NOTE: When your essay/research paper includes parenthetical citations of sources with no 
author named, use a shortened version of the source's title instead of an author's name. Use 
quotation marks and italics as appropriate. For example, parenthetical citation of the source 
above would appear as follows: (Merriam-Webster's, 1993). 

Two or More Works by the Same Author 

Use the author's name for all entries and list the entries by the year (earliest comes first). 

Berndt, T.J. (1981)….. 

Berndt, T.J. (1999)….. 

When an author appears both as a sole author and, in another citation, as the first author of a 
group, list the one-author entries first. 

Berndt, T. J. (1999). Friends' influence on students' adjustment to school. Educational 

Psychologist, 34, 15-28.  

Berndt, T. J., & Keefe, K. (1995). Friends' influence on adolescents' adjustment to school. Child 

Development, 66, 1312-1329. 

References that have the same first author and different second and/or third authors are arranged 
alphabetically by the last name of the second author, or the last name of the third if the first and 
second authors are the same. 
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Wegener, D. T., Kerr, N. L., Fleming, M. A., & Petty, R. E. (2000). Flexible corrections of juror 

judgments: Implications for jury instructions. Psychology, Public Policy, & Law, 6, 629-

654.  

Wegener, D. T., Petty, R. E., & Klein, D. J. (1994). Effects of mood on high elaboration attitude 

change: The mediating role of likelihood judgments. European Journal of Social 

Psychology, 24, 25-43. 

Two or More Works by the Same Author in the Same Year 

If you are using more than one reference by the same author (or the same group of authors listed 
in the same order) published in the same year, organize them in the reference list alphabetically 
by the title of the article or chapter. Then assign letter suffixes to the year. Refer to these sources 
in your essay as they appear in your reference list, e.g.: “Berdnt (1981a) makes similar claims...” 

Berndt, T. J. (1981a). Age changes and changes over time in prosocial intentions and behavior 

between friends. Developmental Psychology, 17, 408-416. 

Berndt, T. J. (1981b). Effects of friendship on prosocial intentions and behavior. Child 

Development, 52, 636-643. 

Bergen, D. (2002, Spring). The role of pretend play in children's cognitive development. Early 

Childhood Research & Practice, 4(1). Retrieved February 1, 2004, from 

http://ecrp.uiuc.edu/v4n1/bergen.html 

Reference List: Articles in Periodicals 

Basic Form 

APA style dictates that authors are named last name followed by initials; publication year goes 
between parentheses, followed by a period. The title of the article is in sentence-case, meaning 
only the first word and proper nouns in the title are capitalized. The periodical title is typed in 
title case, and is followed by the volume number which, with the title, is also italicized or 
underlined. 
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Author, A. A., Author, B. B., & Author, C. C. (Year). Title of article. Title of Periodical, volume 

number(issue number), pages. 

Article in Journal Paginated by Volume 

Journals that are paginated by volume begin with page one in issue one, and continue numbering 
issue two where issue one ended, etc. 

Harlow, H. F. (1983). Fundamentals for preparing psychology journal articles. Journal of 

Comparative and Physiological Psychology, 55, 893-896. 

Article in Journal Paginated by Issue 

Journals paginated by issue begin with page one every issue; therefore, the issue number gets 
indicated in parentheses after the volume. The parentheses and issue number are not italicized or 
underlined. 

Scruton, R. (1996). The eclipse of listening. The New Criterion, 15(30), 5-13. 

Article in a Magazine 
 
Henry, W. A., III. (1990, April 9). Making the grade in today's schools. Time, 135, 28-31.  

Review 
Baumeister, R. F. (1993). Exposing the self-knowledge myth [Review of the book The self-

knower: A hero under control]. Contemporary Psychology, 38, 466-467. 

Reference List: Books 

Basic Format for Books 
 
Author, A. A. (Year of publication). Title of work: Capital letter also for subtitle. Location: 

Publisher. 

NOTE: For "Location," you should always list the city, but you should also include the state if 
the city is unfamiliar or if the city could be confused with one in another state. 
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Calfee, R. C., & Valencia, R. R. (1991). APA guide to preparing manuscripts for journal 

publication. Washington, DC: American Psychological Association. 

Edited Book, No Author 
 
Duncan, G.J., & Brooks-Gunn, J. (Eds.). (1997). Consequences of growing up poor. New York: 

Russell Sage Foundation. 

Edited Book with an Author or Authors 
 
Plath, S. (2000). The unabridged journals (K.V. Kukil, Ed.). New York: Anchor. 

Edition Other Than the First 
 
Helfer, M.E., Keme, R.S., & Drugman, R.D. (1997). The battered child (5th ed.). Chicago: 

University of Chicago Press. 

Article or Chapter in an Edited Book 
 
Author, A. A., & Author, B. B. (Year of publication). Title of chapter. In A. Editor & B. Editor 

(Eds.), Title of book (pages of chapter). Location: Publisher. 

NOTE: When you list the pages of the chapter or essay in parentheses after the book title, use 
“pp.” before the numbers: (pp. 1-21). This abbreviation, however, does not appear before the 
page numbers in periodical references, except for newspapers. 

O'Neil, J. M., & Egan, J. (1992). Men's and women's gender role journeys: Metaphor for healing, 

transition, and transformation. In B. R. Wainrib (Ed.), Gender issues across the life cycle 

(pp. 107-123). New York: Springer. 

Multivolume Work 

Wiener, P. (Ed.). (1973). Dictionary of the history of ideas (Vols. 1-4). New York: Scribner's. 
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Reference List: Other Print Sources 

An Entry in an Encyclopedia 
 
Bergmann, P. G. (1993). Relativity. In The new encyclopedia britannica (Vol. 26, pp. 501-508). 

Chicago: Encyclopedia Britannica. 

Government Document 
 
National Institute of Mental Health. (1990). Clinical training in serious mental illness (DHHS 

Publication No. ADM 90-1679). Washington, DC: U.S. Government Printing Office. 

Report From a Private Organization 
 
American Psychiatric Association. (2000). Practice guidelines for the treatment of patients with 

eating disorders (2nd ed.). Washington, D.C.: Author. 

Conference Proceedings 
 
Schnase, J.L., & Cunnius, E.L. (Eds.). (1995). Proceedings from CSCL '95: The First 

International Conference on Computer Support for Collaborative Learning. Mahwah, NJ: 

Erlbaum. 

Reference List: Electronic Sources 

Article from an Online Periodical 

Online articles follow the same guidelines for printed articles. Include all information the online 
host makes available, including an issue number in parentheses. 

Author, A. A., & Author, B. B. (Date of publication). Title of article. Title of Online Periodical, 

volume number(issue number if available). Retrieved month day, year, from 

http://www.someaddress.com/full/url/ 
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Bernstein, M. (2002). 10 tips on writing the living Web. A List Apart: For People Who Make 

Websites, 149. Retrieved May 2, 2006, from http://www.alistapart.com/articles/writeliving 

Online Scholarly Journal Article 
 
Author, A. A., & Author, B. B. (Date of publication). Title of article. Title of Journal, volume 

number. Retrieved month day, year, from http://www.someaddress.com/full/url/ 

Kenneth, I. A. (2000). A Buddhist response to the nature of human rights. Journal of Buddhist 

Ethics, 8.Retrieved February 20, 2001, from http://www.cac.psu.edu/jbe/twocont.html  

If the article appears as a printed version as well, the URL is not required. Use “Electronic 
version” in brackets after the article's title. 

Whitmeyer, J.M. (2000). Power through appointment [Electronic version]. Social Science 

Research, 29, 535-555. 

Article from a Database 

When referring to material obtained from an online database (such as a database in the library), 
provide appropriate print citation information (formatted just like a “normal” print citation would 
be for that type of work). Then add information that gives the date of retrieval and the proper 
name of the database. This will allow people to retrieve the print version if they do not have 
access to the database from which you retrieved the article. You can also include the item 
number or accession number in parentheses at the end, but the APA manual says that this is not 
required. 

Smyth, A. M., Parker, A. L., & Pease, D. L. (2002). A study of enjoyment of peas. Journal of 

Abnormal Eating, 8(3). Retrieved February 20, 2003, from PsycARTICLES database. 

Web Page 

List as much of the following information as possible (you sometimes have to hunt around to 
find the information; do not be lazy. If there is a page like 
http://www.somesite.com/somepage.htm, and somepage.htm does not have the information you 
are looking for, move up the URL to http://www.somesite.com/): 
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Author, A. A., & Author, B. B. (Date of publication). Title of document. Retrieved month date, 

year, from http://Web address. 

NOTE: When an Internet document is more than one Web page, provide a URL that links to the 
home page or entry page for the document. Also, if there is no date available for the document 
use (n.d.) for no date. 

Online Forum or Discussion Board Posting 

Message posted to an online newsgroup, forum, or discussion group. Include the title of the 
message, and the URL of the newsgroup or discussion board. 

Frook, B. D. (1999, July 23). New inventions in the cyberworld of toylandia [Msg 25]. Message 

posted to http://groups.earthlink.com/forum/messages/00025.html 

NOTE: If only the screen name is available for the author, then use the screen name; however, if 
the author provides a real name, use their real name instead. Be sure to provide the exact date of 
the posting. Follow the date with the subject line, the thread of the message (not in italics). 
Provide any identifiers in brackets after the title, as in other types of references. 

Reference List: Other Non-Print Sources 

Music Recording 

Songwriter, W. W. (Date of copyright). Title of song [Recorded by artist if different from song 

writer]. On Title of album [Medium of recording]. Location: Label. (Recording date if 

different from copyright date). 

Taupin, B. (1975). Someone saved my life tonight [Recorded by Elton John]. On Captain 

fantastic and the brown dirt cowboy [CD]. London: Big Pig Music Limited. 

 

 


























